
          
    
    
Exhibition Deadlines andExhibition Deadlines andExhibition Deadlines andExhibition Deadlines and Check Check Check Checkllllistististist    
    
To avoid missing important deadlines or incurring late order surcharges, please complete all 
forms relevant to your organisation before the deadline dates shown below. 
 
It is advisable to keep a copy of all completed forms to bring with you to the exhibition. 

    
To DoTo DoTo DoTo Do    DeadlineDeadlineDeadlineDeadline    √√√√    DateDateDateDate    
Book AccommodationBook AccommodationBook AccommodationBook Accommodation    ImmediatelyImmediatelyImmediatelyImmediately                                        
Arrange Insurance CoverArrange Insurance CoverArrange Insurance CoverArrange Insurance Cover    ImmediatelyImmediatelyImmediatelyImmediately            
Order Stand CateringOrder Stand CateringOrder Stand CateringOrder Stand Catering    ImmediatelyImmediatelyImmediatelyImmediately            
Order Floral RequirementsOrder Floral RequirementsOrder Floral RequirementsOrder Floral Requirements    ImmediatelyImmediatelyImmediatelyImmediately            
Order Furniture RequirementsOrder Furniture RequirementsOrder Furniture RequirementsOrder Furniture Requirements    ImmediatelyImmediatelyImmediatelyImmediately            
Order Stand PhotographyOrder Stand PhotographyOrder Stand PhotographyOrder Stand Photography    Immediately Immediately Immediately Immediately             
Submit Submit Submit Submit Stand Plans for ApprovalStand Plans for ApprovalStand Plans for ApprovalStand Plans for Approval    00007777////05050505////11110000            
Complete Risk AssessmentComplete Risk AssessmentComplete Risk AssessmentComplete Risk Assessment    11114444/0/0/0/05555////11110000            
Complete Method StatementComplete Method StatementComplete Method StatementComplete Method Statement    11114444/05/05/05/05////11110000            
Complete Health & Safety DeclarationComplete Health & Safety DeclarationComplete Health & Safety DeclarationComplete Health & Safety Declaration    11114444/0/0/0/05555////11110000            
Order Stand ElectricsOrder Stand ElectricsOrder Stand ElectricsOrder Stand Electrics    22228888/05/05/05/05////11110000            
Order Shell Scheme Extras Order Shell Scheme Extras Order Shell Scheme Extras Order Shell Scheme Extras     22228888/0/0/0/05555////11110000            
Order IT/TelecommunicaOrder IT/TelecommunicaOrder IT/TelecommunicaOrder IT/Telecommunications tions tions tions     11118888/06//06//06//06/11110000            
Order Storage RequirementsOrder Storage RequirementsOrder Storage RequirementsOrder Storage Requirements    11118888/0/0/0/06666////11110000            
Order Rigging RequirementsOrder Rigging RequirementsOrder Rigging RequirementsOrder Rigging Requirements    11118888/06//06//06//06/10101010            
Order Water & WasteOrder Water & WasteOrder Water & WasteOrder Water & Waste        11118888/06//06//06//06/11110000            
Order Freight Handling/Forklift ServicesOrder Freight Handling/Forklift ServicesOrder Freight Handling/Forklift ServicesOrder Freight Handling/Forklift Services    11118888/06//06//06//06/11110000            
Download & Complete Vehicle PassDownload & Complete Vehicle PassDownload & Complete Vehicle PassDownload & Complete Vehicle Pass    25252525/0/0/0/06666////11110000            
Contractor Contractor Contractor Contractor WristbandsWristbandsWristbandsWristbands    Available on siteAvailable on siteAvailable on siteAvailable on site            

    
    


